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…..Part - II

Andhra Pradesh Civil Services(CCA) Rules-1991

*AP CCA Rules -1991 were issued by G.O.Ms.No.487, Dt:14-9-1992. 

*CCA Rules meansClassification, Control and Appeal  Rules. 

*Rule 2(a): Appointing authority in relation to a Government servant means. 

*Rule 2(b):Commission' means the Andhra Pradesh Public ServiceCommission. 

*Rule 2(c):'Disciplinary Authority' means the authority competent under these 

Rules  to impose on a Government Servant any of the penalties. 

*Rule 2(d):'Government' means the Government of Andhra Pradesh. 

*Rule3 :CCA rules applicable to every government servant  and  Expections 

*Rule 3(a):CCA Rules not applicable  to persons in casual employment. 

*Rule 3(d): CCA Rules not applicable  to members of  All Indian  Services. 

*Rule 5: Classification of Services. 

*Rule (5) 1): The Civil Services of the State, the members of which are subject to 

these rules, shall be classified as follows:The State Services; and the Subordinate 

Services. 
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*Rule 6: Constitution of State Services. 

*Rule 7: Constitution of Subordinate Services. 

*Rule 8(1):Member of a Service may be placed under suspension from service. 

*Rule 8(1)(a):where disciplinary proceeding against him is contemplated or is 

pending, or where in the opinion of the authority competent to place the 

Government servant under suspension, he has engaged himself in activities 

prejudicial to the interest of the security of the State 

*Rule 8(1)(d):Government Servant may be placed under suspension from 

Serviceeven if the offence for which he was charged does nothave bearing on the 

discharge of his official duties.(G. O. Ms. No. 27, Dt. 24-1-2002.) 

*Rule 8(2)(c):the order of suspension cease to be operative as soon as the 

criminal proceedings, on the basis of which the Government Servant was 

arrested and released on bail, are terminated. 

*Rule 8(5) (a):An order of suspension made or deemed to have been made under 

this rule shall continue to remain in force until it is modified or revoked by the 

authority which made or is deemed to have made the order 

or by an authority to which that authority is subordinate. 

*Rule 9:Minor and Major penalities. 

Rule 9(b):Reduction to a lower stage in the time scale of pay for a period not 

exceeding three years, without cumulative effect and not adversely affecting his 

pension;(G.O. Ms. No. 373, G.A. (Ser.C) Dept., dt: 6.12.2003) 
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*Rule 9(i) : Censure; 

*Rule 9 (ii): Withholding of promotion; 

*Rule 9 (iii):Deletedvide G.O.Ms.No. 335,dt: 4.8.2005. 

*Rule 9 (iv): withholding of increments of pay without cumulative effect (G. O. 

Ms. No. 205, dt. 5-6-98); 

*Rule 9 (v) (a): suspension Period as a Punishment. 

*Rule 9 (v) (b): Reduction to a lower stage in the time scale of pay(G.O. Ms. No. 

373,dt: 6.12.2003). 

*Rule 9(vi) to (x):Majorpenalities 

*Rule 9 (vi): withholding of increments of pay with cumulative effect(G.O.Ms.No. 

205,dt. 5-6-98); 

*Rule 9(vii):Reduction to lower grade     (G.O. Ms. No. 373, dt: 6.12.2003). 

*Rule 9(vii)(b):Reduction to lower time-scale of pay, grade, post or service which 

shall ordinarily be a bar to the promotion of the Government servant to the 

time-scale of pay, grade, post or service from which he was reduced, 

*Rule 9(viii): compulsory retirement; 

*Rule 9(ix):Removal from service. 

*Rule 9(x):Dismissal from service . 
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*Rule 10:Other penalties. 

*Rule 10 (i) fine, on a member of the Andhra Pradesh Last Grade Service. 

*Rule 10 (ii)suspension for a period not exceeding fifteen days.  

*Rule 11:Disciplinary Authorities in respect of State Services. 

*Rule 11(1):The High Court of Andhra Pradesh may impose on members of the 

Andhra Pradesh State Judicial Service 

*Rule 11 (ii): The District Collector may impose Penalties on MRO’s.

*Rule 11(4): Director of Treasuries& Accounts may impose on the Accounts 

Officers. 

*Rule 12:Government's power to impose penalties on members of StateServices. 

*Rule 13:Authorities competent to suspend members of State Service. 

*Rule 14: Authorities competent to suspend, in respect ofSubordinate Services. 

*Rule  (15)The inquiring authority may, after the completion of the production 

of evidence, hear the presenting officer, if any appointed, and the Government 

servant, or permit them to file written briefs of their respective 

cases, if they so desire. 

*Rule 16(b):The disciplinary authority to which the records are so forwarded 

may act on the evidence on the record or may if it is of the opinion that further 

examination of any of the witnesses is necessary in the interests of justice, 
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*Rule 17:Special Provision in respect of Police Officials employed in Anti-

CorruptionBureau, Vigilance and 

Enforcement Department and Lokayukta and Upa-Lokayukta. 

*Rule 18:Lower authority not to reopen case: higher authority can 

exercisepower. 

*Rule 19:Authority to Institute proceedings. 

*Rule 20:Procedure for imposing ajor penalties(Earlier position). 

*Rule 21:Earlier Position 

*Rule 22.Procedure for imposing minor penalties. 

*Rule 23:Communication of Orders/Report of Disciplinary officer orders. 

*Rule 24:Common Proceedings/Common enquiry(joint)  on 2 or more 

employees. 

*Rule 25:Special procedure in certain cases. 

*Rule 26:Waiver of Procedure in certain cases. 

*Rule 27:Action on report of Lokayukta and Upa-Lokayukta. 

*Rule 28:Rules not to affect provisions relating to Andhra Pradesh Survey and 

Land Records Subordinate Service: 
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*Rule 29:Rules not to affect provisions in Andhra Pradesh Stationery manual. 

*Rule 30:Provisions regarding officers lent to Government of India. 

*Rule 31:Provisions regarding officers borrowed from Government of India. 

*Rule 32 to 41:Appeals and Review petitions. 

*Rule 32:Appeals and Reviews to Superior officers. 

*Rule 33:Appeals against Lower authorities. 

*Rule 34:Appeal for justice to the Governor. 

*Rule 35:Period of limitation for appeals.(Appeal within the period of 3 months.) 

*Rule 36(1):Every person preferring an appeal shall do so separately &  in his 

own name. 

*Rule 37:Consideration of appeal(Appeal and clearance). 

*Rule 38(a): Government shall pass such order as they think proper in respect of 

any petition for review that has been admitted under this rule. 

*Rule 39:The authority which made the order appealed against shall give effect 

to the orders passed by the appellate authority. 

*Rule 40(1):in the case of a Government servant serving in a department or 

office under the control of a head of department such head of the department 

directly under the Government; or any appellate authority. 
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*Rile 41:Provided further that the Government shall exercise the power of review 

within a period of three years 

BITS: 

1.Re appeal can be submitted under G.O.Ms.no:1376,Dt,:28.11.1963. 

2.Period of limit for appeal within 3 months Rule 35 

3.Review petition is filed under Rule 41. 

4.The employees does not effected with the rule of penalty A casual Employee 

Rule 3 

5.Four types of suspensions Rule 8(1),CCA 1991. 

6.Government Servant can be placed under suspension Rule 8 of 1963,CCA. 

7.Authorities which can impose penalities of Government Servant Displinary 

Rule 2(1). 

8.The Authority can make officiating Appointment or Temporary Appointment 

Appointing Authority Rule2(a). 

9.Definition of a Government Servant to state Civil services of the state Rule 2(I). 

10.The period is fixed to Conduct an enquiry against  suspended Government 

Servant Rule 9(2). 

11.From which date suspension can be affective.The date on which it receipt to 

Employee. 
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12.Period of suspension can be extended up 6 

months:G.O.M.s.no:517,dt:27.9.1991. 

13.No officer can be suspended beyond six months Rule 18(C)(1). 

14.Censure on Government Servant:G.o.M.s.No:335,dt:4.08.2005 Rule 9(I). 

15.Substitence Allowances of suspended Servant can not be with hold as per 

G.O.M.s.No:205,Dt:17.3.1990. 

16.Review of orders of suspension continue beyond six months 

G.O.M.s.No:578,dt:31.12.1999. 

17.Suspension imposed on officers involved in Trap cases Memo 

No:554,dt:26.12.1994. 

18.Storage of increment of pay with cumulative effect imposed on Government 

Servant:G.o.M.s.No:342,dt:205,dt:5.06.1988. 

19.Punishment in the form of reduction of Rank Memo.no:928,dt:19.6.1963. 

20.Grounds for imposing punishment on Government Servant misbehaving with 

the officer.Rule20(2).  

21.Misappropriation cases consolidate instructions issued in 

G.o.M.S.no:25,dt:3.02.2004. 

22.Reduction of Rank sub divided in to 2 Rule 9(viii)(a). 

23.Penalty on a member for failure of passing prescribed tests.Rule17(d). 
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24.Penalty not covered under CCA rules WORNING. 

AP CCA RULES 1963 

1.Rule 1(2):APCS applicability and not applicability. 

2.Rule 1(V):Family members. 

3.Rule 3(a):No relation with Antisocial elements. 

4.Rule 3(b):Behaviour of a Government Employee. 

5.Rule 3(c):Sexual Harashment on Government women employee. 

6.Rule 4:Ban on participation in strikes. 

7.Rule 5:Ban on demonstration against with the Government. 

8.Rule 6:Taking Gifts. 

9.Rule 7:Ban on collection of contributions. 

10.Rule 8: Lend and barrows. 

11.Rule 9: Movable and immovable returns(Properties). 

12.Rule 10:Private trade,Business,Investment and insurance agent and 

commission agent. 
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13.Rule 11: Grown of banks and Registered company. 

14.Rule 12:Private employement to Government employee prevented. 

14.Rule 13: Prior permission from Government to publish books. 

15.Rule 14:Leaks of documents and official matters. 

16.Rule 15:Prevention from editing agent in news papers. 

17.Rule 16:Ban on essays to periodicals. 

18.Rulev17:prevention of criticism on policies of state and central Governments. 

19.Rule 18:servant is allowed to give witness before Government committees 

,Teams. 

20.Rule 19: Employees are banned to associate with political parties. 

21.Rule 20: Proceed to court with Government permission or report to superior 

officers on injustice him. 

22.Rule 21:Report to higher officials abou his close relatives working in his office 

as subordinates. 

23.Rule 22:prior permission to work at private offices by his family members. 

24.Rule 23:Don't take self enquiry on petitions against him. 
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25.Rule 24:Don't use pressure on authorities concern to get promotion or 

transfers. 

26.Rule 25: Prevention of second marriage if spouse is alive. 

27.Rule 25(A):Government employees are prevented to give or take dowry. 

28.Rule 26:Ban on intoxicating drinks and drugs. 

BITS

1.The Andhra Pradesh Civil service(CCA) rules 1963 are issued in 

G.O.Ms.No:1376,GAD,dt:28.11.63 

2.The AP Civil service rules 1963 are classified into Two categories 

3.Service means A civil service of the state. 

4.Rules of penalties does not apply to A casual employee 

5.On which ground a government employee is placed under suspension when 

disciplinary proceedings are pending against him. 

5.Types of suspensions are 4 types 

6.The Authority which can impose penalties on the Government servant is 

Disciplinary Authority. 

7.Date of Effect of suspension effect from the date on which it receipt to 

employee. 
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8.Grounds for imposing punishment on the Government Servant  Violation of 

Duty and Rules. 

9.Joint director of School Education is competent Authority to suspend MEO and 

HM (Rule 15 of CCA). 

10.DEO is the competent Authority to suspend Sgt’s and School Assistants.

11.Penalties will be imposed after the completion enquiry by the Authority as 

per Rule 20,21 of CCA. 

12.Time period for enquiry officer to submit his enquiry report for simple cases 

within 3 months . 

13.Time period for enquiry officer to submit his enquiry report for complicated 

cases within 6 months(G.o.257). 

14.The time period limit for appeal within a period of 3 months. 

15.Period of time is allowed to file a review petition within a period of 1 year. 

16.Two party statement to submitted by every Government servant Once in a 

year. 

17.Suspended servant is eligible for Any kind of Leave. 

18.Appointing authority will also act as suspending Authority. 

19.An employee is kept in police custody up to 48 hours suspended from duty.  

G.O.Ms.No.436 , Dated: 15th October 1996 
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AP SUBORDINATE SERVIEC RULES 1996 

Rule 1.Short Title 

Rule 2.Definitions 

Rule 3.Conditions of Service, Application of Rules 

Rule 4.Recruitment - Appointment 

Rule 5.Selection posts and Non-Selection Posts 

Rule 6.Method of preparation of panels 

Rule 7.Appointing Authority 

Rule 8.Eligibility for promotion or appointment by transfer 

Rule 9.Appointment by Contract or Agreement 

Rule 10.Temporary Appointment 

Rule 11.The time limit for joining either on first selection or on promotion or on 

appointment by transfer 

Rule 12.Qualifications and disqualifications for direct recruitment 

Rule 13.Language Test in Telugu 

Rule 14.Language Tests in Telugu and other linguistic qualifications-Exemptions 
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Rule 15.Time to pass newly prescribed Tests 

Rule 16.Commencement of probation for direct recruits and penal provisions for 

failure to pass the tests. 

Rule 17.Suspension, termination or extension of probation. 

Rule 18.Declaration of probation 

Rule 19.Rights of probationer and approved probationer for re-appointment 

Rule 20.Exercise of certain powers of appointing authority in respect of 

probationers 

Rule 21.Confirmation 

Rule 22.Special Representation (Reservation) 

Rule 23.Women Reservation in Appointments 

Rule 24.Appeal, Revision and Review of orders of appointment to higher posts. 

Rule 25.Revision of lists of approved candidates 

Rule 26.Review 

Rule 27.Appeal against seniority or other conditions of service 

Rule 28.Appointment of All India Service Officers and Andhra Pradesh 

Administrative Service Officers to 
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Posts in the State 

Rule 29.Relinquishment of Right by members 

Rule 30.Re-employment of members of service on account of suffering from TB 

etc. 

Rule 31.Resignation 

Rule 32.Relaxation of Rules by Governor 

Rule 33.Relaxation of Rules by the Head of the Department 

Rule 34.Seniority 

Rule 35.Preparation of integrated or common seniority list of persons belonging 

to different units of appointment. 

Rule 36.Fixation of seniority in the case of transfers on request or on 

administrative 3grounds 

Rule 37.Inter-se-seniority where dates of commencement of probation is same 

Rule 38.Seniority of directly recruited candidates reallotted in consultation with 

APPSC. 

Rule 39.Postings and Transfers 

Rule 40.Savings 
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Rules in Detailed 

Rule1.SHORT TITLE, SCOPE AND RELATION TO SPECIAL RULES. 

(a) These Rules may be called the Andhra Pradesh State and Subordinate Service 

Rules 1996. 

(b) The gazetted and non-gazetted posts under the State Government shall be 

constituted into various 

State and Subordinate Services . 

Rule 2:DEFINITONS: 

(3) Approved candidate:- “Approved candidate” means a candidate whose name 

appears in an authoritative list of candidates approved for appointment to any 

service, class or category. 

Approved probationer:- “Approved probationer” in a service, class or category 

means a member of that service, class or category who has satisfactorily 

completed his probation in such service, class or category. (5)Appointment or 

Recruitment by transfer  

(b) in case at the time of his first appointment thereto he is the holder of a post 

which has been included in another service but for which no probation has been 

prescribed, if he has put in that post, satisfactory service for a total period of two 

years on duty within a continuous period of three years 

(6) “Armed Forces of the Union” means the Army, Naval or Air Force of the 

Union. 
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(7) Backward Classes:- “Backward Classes” mean the communities mentioned in 

Part-C of Schedu-I. 

(8) Cadre:- “Cadre” means the posts in various classes, categories and grades in 

a service. 

(9) Commission:- “Commission” means the Andhra Pradesh Public Service 

Commission. 

(10) Confirmed Member:- “Confirmed Member” means a member of a service 

who has been confirmed in a service under the State Government in accordance 

with rule 21. 

(11) Date of Regular Appointment:- “Date of Regular Appointment” means the 

date of commencement of probation, i.e., the date from which the service 

rendered by a person after appointment to a service, class or category counts for 

probation.. 

(12) Departmental Promotion Committee:- (12-A) Screening Committee:- 

(13) Discharge of a probationer:- (14) Duty:- 

(15) Direct Recruitment:- A candidate is said to be recruited direct to a post, 

class or category in a service, in case his first appointment thereto is made 

otherwise than by the following methods:- 

(16) Ex-servicemen:-“Ex-Servicemen” means a person who has served in any 

rank (whether as a combatant or as a non-combatant) in the Regular Army, 

Navy and Air Force of the Indian Union 
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(17) General Rules:- “General Rules” means the Andhra Pradesh State and 

Subordinate Service Rules. (18) Member of a Service:- “Member of a Service” 

means a person who has been appointed to that service and who has not retired 

or resigned, or who has not been removed or dismissed, or substantively 

transferred. 

(19) Meritorious Sportsman:-: 

(20)Officiating Appointment:- A person is said to be officiating in a post, if his 

appointment has been made after his inclusion in the relevant panel, but whose 

appointment has not been regularised. 

(21) Panel:- “Panel” means the authoritative list of candidates approved for 

regular appointment 

(22) Physically handicapped person: “Physically handicapped person” means a 

person who is blind, deaf or orthopaedically handicapped. 

(i) blind, if he is suffering from total absence of sight or visual acquity not 

exceeding 3-60 or 10/200 (snellen) 

in the better eye with correcting lenses; 

(ii) deaf, if his sense of hearing is fully non-functional for the ordinary purposes 

of life; 

(iii) orthodpaedically handicapped, if he has a physical defect or deformity 

which causes so much interference as to significantly impede normal functioning 

of the bones, muscles and joints. 

(23) Presidential Order: “Presidential Order” wherever it occurs in these rules 

shall mean the Andhra 
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Pradesh Public Employment (Organization of Local Cadres and Regulation of 

Direct Recruitment) Order, 

1975 issued by the President of India under Article 371-D of the Constitution of 

India. 

(24) Probation: “Probation” means the period during which a fresh entrant to a 

service or a person appointed to a higher post for the first time either by 

promotion within the service or by transfer from any other service, is put on test 

for determining his fitness to hold the post in a service, class or category. 

(25) Probationer: “Probationer” means a member in a service class or category 

who has not completed his probation. 

(26) Promotion: 

(27) Schedule: “Schedule” means the schedule to these rules.

(28) Scheduled Castes:- Scheduled Castes” mean the communities mentioned in 

Part-A of Schedule-I. (29) Scheduled Tribes:- Scheduled Tribes” means the 

communities mentioned in Part-B of Schedule-I. (30) Service:- “Service” means a 

post or a group of posts or categories of posts classified by the State Government 

as State or Subordinate Service 

(31) Special Rules:- 

Rule 4. METHOD OF APPOINTMENT :- (b) Direct Recruitment :- 

(iii) The percentage earmarked for direct recruitment should not fall short of 33 

1/3% in respect of posts in 
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State Service and 30% in respect of posts in Subordinate Service. (G.O.Ms.No.142, 

G.A.(Ser-D) Dept., dt: 13.3.2008) 

(c) Re-allotment of candidates selected by the Public Service Commission. 

Rule(5) SELECTION POSTS:- 

(b) Non-selection posts :- No non-gazetted post should be treated as selection 

post. Promotion and appointment by transfer to higher posts other than those 

mentioned in sub-rule (a) shall be made in accordance with seniority-cum-

fitness.  

Rule 6. METHOD OF PREPARATION OF PANELS:- 

(a)Appointing authority or any other authority empowered in this behalf, in 

consultation with, the 

Departmental Promotion Committee 

(b)promotion in respect of Scheduled Caste and Scheduled Tribe candidates 

only, the zone of consideration in the ratio of 1:3, shall not be applicable in 

respect of posts whose total cadre strength is more than five.(Amended in G.O. 

Ms. No. 123, G.A. (Ser-D) Dept., dt: 19.4.2003) 

(e) A panel of candidates shall also be prepared taking into account the 

vacancies not exceeding 10% of the total estimate of vacancies, ignoring 

fraction of less than half or 0.5 and rounding of fraction of ½ or more i.e. 

0.5 and above to the next nearest number as reserve to fill up the vacancies 

likely to last for more than 2 months on account of :-(i) deputation;(ii) training; 

(iii) long leave; or 
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(h) Persons included in more than one panel:- (i) Non Selection Posts:- Rule 7. 

APPOINTING AUTHORITY: 

*“State Service:The regional officer shall be the appointing authority in respect 

of the initial categories of 

Gazetted posts in a State service. 

*The Head of the Department shall be the appointing authority for the second 

level gazetted posts in a 

*State Service. 

Government shall be the appointing authority for the third level gazetted posts 

and above in the State 

Service.”

[Amended in G.O.Ms.No.401, G.A.(Ser. D) Dept., dt. 30-9-1999 w.e.f. 22-5-1999]. 

Rule 8. ELIGIBILITY FOR PROMOTION OR APPOINTMENT BY TRANSFER: Rule 9. 

APPOINTMENT BY AGREEMENT OR CONTRACT: 

Rule 10. TEMPORARY APPOINTMENT INCLUDING APPOINTMENTS BY DIRECT 

RECRUITMENT, RECRUITMENT / APPOINTMENT BY TRANSFER OR BY 

PROMOTION: 

Rulev 9(i) Temporary posts requiring special qualifications 

Rule 11. THE LIMIT FOR JOINING EITHER OF FIRST SELECTION OR ON 

PROMOTION OR ON APPOINTMENT BY TRANSFER:- 
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Direct recruitment :- A candidate selected for appointment by direct recruitment 

either through the Andhra Pradesh Public Service Commission or through any 

other agency, shall be required by the appointing authority to join in the post for 

which he has been selected within a period of 30 days taking the date of 

despatch 

If he does not join the post within the stipulated period of 30 days, the offer of 

appointment shall be treated as automatically cancelled and the name of the 

candidate shall be deemed to have been omitted from the list of approved 

candidates. 

(Amended in G.O. Ms. No. 340, G.A. (Ser-D) Dept., dt: 23.7.1999). 

Time to join a post on appointment / temporary appointment ,appointments by 

transfer or by promotion otherwise than by direct recruitment:- 

A person on appointment / temporary appointment on adhoc basis, 

appointment by transfer or by promotion otherwise than by direct recruitment, 

shall be allowed a joining time of fifteen (15) days to join the post from the date 

of receipt of the order of appointment sent to the candidates by Registered Post .

[Amended in G.O.Ms.No.145, G.A.(Ser. D) Dept., dt: 15-06-2004] 

Rule 12. QUALIFICATIONS FOR DIRECT RECRUITMENT: 

Rule 12(1 (v)):No person shall be eligible for direct recruitment if he is less than 

18 years of age. 

and if he is more than 34 years of age as on the 1st day of July of the year in 

which the notification . [Amended in G.O.Ms.No.759, G.A.(Ser. D) Dept., dt: 6-10-

2007 ] 
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(b) The maximum age limit prescribed in the Special Rules for direct 

recruitment to a post shall be raised:- (i) Uniformity by 5 years in the case of 

candidates belonging to the S.Cs or S.Ts or B.Cs. specified in Schedule-I of these 

rules: 

Provided that in the case of S.Cs and S.Ts., the maximum age limit prescribed for 

other communities in the 

Special rules shall be raised uniformly by 10 years for the purpose of limited 

direct recruitment. (ii) Uniformly by 10 years in the case of Physically 

handicapped persons: 

(3) (a) A candidate should possess the academic qualifications and experience 

including practical experience prescribed, if any for the post on the date of the 

notification for direct recruitment. 

(b) No person shall be eligible for appointment to a post by promotion or 

appointment by transfer unless he possesses the academic qualifications and 

technical or other qualification and has passed the departmental and other 

tests. 

Rule 12(4) Disqualification for appointment:- . 

(c) No woman whose marriage is void by reason of the husband having a wife 

living at the time of such marriage or who has married a person who has a wife 

living at the time of such marriage, shall be eligible for appointment by direct 

recruitment to any State or subordinate Service..  

Rule 13. LANGUAGE TEST IN TELUGU:- (a) Every person appointed to a service, 

shall, within the period 
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of probation, pass the Language test in Telugu, failing which his probation shall 

be extended and increments in the time scale of pay shall be postponed without 

cumulative effect till he passes the test. 

(vide G.O. Ms. No. 31, G.A. (Ser-D) Dept, dt: 24 -1-2006) 

* Provided further that a person who is exempted from passing the language test 

in telugu on reaching the age of 45 years 

Rule 14. LANGUAGE TEST – EXEMPTION :- 

(a) A person who has passed the SSC or its equivalent examination or any other 

higher examination with Telugu as the medium of instructions and examination 

or with Telugu as one of the subjects, shall be exempted from passing the 2nd 

class language test in Telugu. 

(b)  A person who has passed the 7th or 8th Class examination with Telugu as a 

subject or medium of instruction shall be exempted from passing the 3rd class 

Telugu Language Test. 

(c)  A person who has crossed the age of 45 years. 

(d) Other Linguistic qualification :- 

Rule 15. (A) TIME TO PASS NEWLY PRESCRIBED TESTS:- 

(b) Concessions regarding passing of Tests and Examinations on grounds of 

age:- 

16. (a) COMMENCEMENT OF PROBATION FOR DIRECT RECRUITS: 
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A person appointed in accordance with the rules, otherwise than under rule 10, 

by direct recruitment shall commence his probation from the date of his joining 

the duty or from such other date as may be specified by the appointing 

authority: 

(b) Minimum service for commencement of probation:probation in such service, 

class or category from the date from which he has been continuously on duty in 

such service, class or category for a period of not less than 60 days from the date 

of joining duty 

(c) Period of Probation:- 

(i) Every person appointed by direct recruitment to any post shall, from the date 

on which he commences his probation be on probation for a period of two years 

on duty within a continuous period of three years. 

(e) Tests to passed during probation: . 

(g) Exemption from special qualifications to be acquired or special tests to be 

passed during probation:-. 

(h) Change of date of commencement of probation:- 

(b) In the case of any probationer failing to pass the tests or acquire the 

prescribed qualifications, the appointing authority may extend his probation to 

enable him to pass the prescribed tests or acquire special qualifications, as the 

case may be. 

(d) Penalty on a member on the maximum of his pay Scale for failure to pass 

prescribed tests: (e) Appeal against discharge of a probationer:- 

GO TEST MATERIAL CODE:97

18. DECLARATION OF PROBATION: 

19. RIGHTS OF A PROBATIONER AND APPROVED PROBATIONER FOR   RE-

APPOINTMENT:- 

(a) A vacancy in a service, class or category shall not be filled by appointment of 

a person who has not yet commenced his probation in such service, class or 

category when an approved probationer or probationer is available for such 

appointment. 

(b) (i) Discharge of a probationer or approved probationer:- 

(c) Right of re-appointment / promotion / appointment by transfer of an 

approved probationer on foreign service or on deputation: 

20. EXERCISE OF CERTAIN POWERS OF APPOINTING AUTHORITIES IN 

RESPECT OF PROBATIONERS:- 

21. CONFIRMATION: 

(a) Confirmation of a member of service :- 

22. SPECIAL REPRESENTATION (RESERVATION) : 

2 (b) Out of fifty four appointments to be made on the basis of open competition, 

three appointments shall be reserved for direct recruitment of the physically 

handicapped persons. 

2(e) Appointments under this rule shall be made in the order of rotation 

specified below in a unit of hundred vacancies:- 
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ROSTER POINT

1 Open Competition Women

2 Scheduled Castes Women

3 Open Competition

51 Open Competition

52 Scheduled Castes

53 Open Competition

4 Backward Class (Group-A) Women

5 Open Competition

54 Backward Class (Group-A)

55 Open Competition Women

56 Orthopaedically Handicapped (Open)

57 Open Competition

6 Visually Handicapped Women

7 Scheduled Castes

8 Scheduled Tribes Women

9 Open Competition

58 Scheduled Tribes Women

59 Open Competition Women

60 Backward Class (Group-B)

61 Open Competition

10 Backward Class (Group-B) Women

11 Open Competition

12 Open Competition Women

13 Open Competition

62 Scheduled Castes

63 Open caste women

14 Backward Class (Group-C) Women In every 3rd cycle of 100

point roster

64 Backward Class (Group-D) Women

65 Open Competition Women

66 Scheduled Castes Women

67 Open Competition

15 Open Competition

16 Scheduled Castes

17 Open Competition Women

18 Backward Class (Group-D) Women

19 Backward Class (Group-E) Women

20 Backward Class (Group-A)

21 Open Competition

68 Backward Class (Group-D)

69 Backward Class (Group-E)

70 Backward Class (Group-A)

71 Open Competition Women

72 Scheduled Castes

22 Scheduled Castes Women

23 Open Competition Women

73 Open Competition
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24 Backward Class (Group-B)

25 Scheduled Tribes

74 Backward Class (Group-B)

75 Scheduled Tribes

26 Open Competition

76 Open Competition

27 Scheduled Castes

77 Scheduled Castes

28 Open Competition

78 Open Competition Women

79 Backward Class (Group-A)

80 Open Competition

29 Backward Class (Group-A)

30 Open Competition Women

31 Hearing Handicapped (Open)

32 Open Competition

81 Backward Class (Group-B) Women

82 Open Competition

33 Scheduled Tribes

83 Scheduled Tribes

34 Open Competition Women

35 Backward Class (Group-B)

36 Open Competition

75 Scheduled Tribes

76 Open Competition

77 Scheduled Castes

37 Open Competition

78 Open Competition Women

79 Backward Class (Group-A)

80 Open Competition

38 Open Competition Women

39 Backward Class (Group-D)

40 Open Competition

81 Backward Class (Group-B) Women

82 Open Competition

41 Scheduled Castes

42 Open Competition

83 Scheduled Tribes

43 Backward Class (Group-D)

44 Backward Class (Group-E)

45 Backward Class (Group-A) Women

46 Open Competition

84 Open Competition Women

85 Backward Class (Group-B)

86 Open Competition

87 Scheduled Castes Women

88 Open Competition

47 Scheduled Castes Women

48 Open Competition

89 Backward Class (Group-D)
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49 Backward Class (Group-B) Women

50 Open Competition Women

90 Open Competition Women

91 Scheduled Castes

92 Open Competition

93 Backward Class (Group-D)

94 Backward Class (Group-E)

95 Backward Class (Group-B)

96 Open Competition Women

97 Scheduled Castes

98 Open Competition

99 Backward Class (Group-B) Women

100 Open Competition
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* In the second cycle of 100 roster points the following points shall be reserved 

as follows:- 

106. (Visually Handicapped) (Open) ,           131- (Hearing Handicapped) 

(Women) 

156. (Orthopaedically Handicapped) (Open)”

*In the third cycle of 100 roster points the following points shall be reserved as 

follows:- 

206-(Visually Handicapped) (Open) 

231-(Hearing Handicapped) (Open) 

256-(Orthopaedically Handicapped) (Women)”

*Reservations in Direct Recruitmenet 

15%-Scheduled Castes 

6% -Scheduled Tribes 

7%-Backward Classes (Group-A) 

10%-Backward Classes (Group-B) 

1%-Backward Classes (Group-C) 

7%-Backward Classes (Group-D) 
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Rule 22-A  WOMEN RESERVATION IN APPOINTMENTS :- 

(1) In the matter of direct recruitment to posts for which women are better 

suited than men, preference shall be given to women: 

(2) In the matter of direct recruitment to posts for which women and men are 

equally suited, there shall be reservation to women to an extent of 33 1/3% of 

the posts in each category of Open Competition. 

(3) In the matter of direct recruitment to posts which are reserved exclusively 

for being filled for women, they shall be filled by women only. 

Rule 23. APPEAL, REVISION AND REVIEW OF ORDERS OF APPOINTMENT 

(INCLUDING PROMOTION) TO HIGHER POSTS :- 

Rule 24. REVISION OF LISTS OF APPROVED CANDIDATES (PANELS) OR LIST OF 

ELIGIBLE CANDIDATES FOR APPOINTMENT BY PROMOTION OR BY 

TRANSFER:- 

Permanent on their own motion, at any time, or on an application made by the 

aggrieved person, within a period of six months from the date of order of 

appointment or promotion of a person junior to the aggrieved person: 

Rule 25. REVIEW: Provided that no order of review under this rule shall be 

passed unless the person affected or likely to be affected thereby is given an 

opportunity of making his representation against the proposed review. 

Rule 26. APPEAL AGAINST SENIORITY OR OTHER CONDITIONS OF SERVICE:- 

(c) The appellate authority, if it is not the Head of the Department or the 

Government, shall dispose of such appeal within a maximum period of one year. 

GO TEST MATERIAL CODE:97

(d) No appeal for restoration of seniority or assignment of notional seniority on 

par with his junior shall be entertained by the appellate authority after a period 

of 90 days from the date on which junior was promoted. (e) A member of service 

may submit a revision petition against the order of the Appellate Authority, 

within three months of the orders passed by the Appellate Authority, to the 

Government. 

[Amended in G.O.Ms.No.76, G.A.(Ser. D) Dept., dt: 11-03-2003.] 

Rule 27. APPOINTMENT OF ALL INDIA SERVICE OFFICERS AND APAS OFFICERS 

TO POSTS IN THE STATE SERVICES:- 

Rule 28. RELINQUISHMENT OF RIGHTS BY MEMBERS :- Provided that no 

conditional relinquishment or relinquishment of right for a temporary period 

shall be permitted. 

Rule 29. RE-EMPLOYMENT OF MEMBERS OF SERVICE DISCHARGED ON 

ACCOUNT OF THEIR SUFFERING FROM T.B. ETC., 

(a)  A member of the State or Subordinate Service discharged on account of his 

suffering from T.B. or such other diseases as may be specified by the Government 

from time to time, shall be eligible for re-appointment to the post 

(d) The provisions of this rule shall have effect notwithstanding anything 

contained in these rules or the special rules applicable to the concerned 

members of a service.  
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Rule Rule 30. RESIGNATION:- (a) A member of a service may resign his 

appointment and the acceptance of his resignation by the appointing authority 

shall take effect:- 

(i) in case he is on duty, from the date on which he is relieved of his duties in 

pursuance of such acceptance. (b) If the resignation of a member of service has 

been accepted, but has not taken effect and he withdraws his resignation before 

it has taken effect, he should be deemed to be continuing in service. (c) A 

member of service, shall, if he resigns his appointment, forfeit not only the 

service rendered by him in the particular post held by him at the time of 

resignation but all his previous service under the Government, 

(d) The reappointment of a person, who has resigned from Government service 

and who is re-appointed to any service, shall be treated in the same way as a 

first appointment to such service by direct recruitment and all rules governing 

such appointment shall apply; 

Rule 31. RELAXATION OF RULES BY THE GOVERNOR:- 

Rule 32. RELAXATION OF RULES BY THE HEAD OF THE DEPARTMENT :- 

Rule 33. SENIORITY: -      (a) The seniority of a person in a service, class, category 

or grade shall, unless he has been reduced to a lower rank as a punishment, be 

determined by the date of his first appointment to such service, class, category or 

grade. 

(b) The appointing authority may, at the time of passing an order appointing 

two or more persons simultaneously to a service. 

(d) The transfer of a person from one class or category of a service to another 

class or category of the same service, carrying the same pay of scale of pay shall 

not be treated as first appointment to the latter class or category 

GO TEST MATERIAL CODE:97

(e) Where a number of a service, class or category is reduced for a specific 

period, to a lower service, class or category or grade:- 

(f) Seniority of a retrenched and reappointed person:The seniority of a member 

of a service, who is re- appointed after having been retrenched, owing to 

reduction of staff as a measure of economy, shall be determined in 

(ii) in any other case, in accordance with the total length of service, in the same 

equivalent or higher service, class or category put in by such member prior to 

retrenchment. 

Rule 34. PREPARATION OF INTEGRATED OR COMMON SENIORITY LIST OF 

PERSONS BELONGING TO DIFFERENT UNITS OF APPOINTMENT:- 

Rule 35. FIXATION OF SENIORITY IN THE CASE OF TRANSFERS ON REQUEST 

OR ON ADMINISTRATIVE GROUNDS: 

(a) The seniority of a member of a service, class or category transferred from 

one unit of appointment to another unit of appointment, on administrative 

grounds, shall be, determined with reference to the date of seniority of such 

member in the former unit. 

(b) The seniority of a member of a service, class or category, who is transferred 

on his own request from one unit of appointment to another unit of appointment 

shall be fixed with reference to the date of his joining duty in the latter unit of 

appointment. 

Rule 36. INTER-SE-SENIORITY WHERE THE DATES OF COMMENCEMENT OF 

PROBATION ARE SAME:- Rule 37.SENIORITY OF DIRECTLY RECRUITEED 

CANDIDATES, RE-ALLOTTED IN CONSULTATION WITH 
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A.P.P.S.C. 

Rule 38. POSTINGS AND TRANSFERS:- (a) A member of a State Service or class 

of a State Service may be posted to any post borne on the cadre of such service 

or class of service anywhere in the State.. 

(d) A member of a State or Subordinate Service or a class of such service may be 

required by the appointing authority or any other authority superior to such 

appointing authority, to serve in any post borne on the cadre of any body wholly 

or substantially owned or controlled by the Government. 

Rule 39. SAVINGS :- 

BITS FROM PREVIOUS EXAMS: 

1.Rule 17(d): Penalty on a member on the maximum of his pay scale for failure 

to prescribed Test. 

2.Rule 16(G): Exemption from special qualifications to be acquired or Special 

Tests to be passed during probation. 
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3.Rule 19(U):Right of Reappointment/promotion /appointed by transfer of an 

approved probation. 

4.Rule 28: Relinquishment of Right or privilege. 

5.Rule 30: A member of service may resign his appointment. 

6.Rule 31:Power to release or special rules in favour of any person or class of 

person west with Governor.  

7.Rule 2:High grade Teacher:Class E of category -4. 

8.Rule 33(f): Seniority of a retrenched and Reappointment person in Ap state. 

9.Rule 33:The Seniority of a person in a service,class,Category ,Grade shall unless 

had been reduced to lower Rank as a punishment. 

10.Rule 4: Definition of state and subordinate services. 

11.Rule 12:DPC means Departmental promotion Committee. 

12.Rule 11(b): Joining time allowed to a permanent/Temporary Employees 

maximum of 15 days. 

13.Rule 21: Confirmation of a Member of services. 

14.Rule 16(b): Minimum service for commencement of probation continuously 

on duty,Not less than 60 days from 

15.the date of joining. 
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16.Rule 15(b): Concession regarding passing of Departmental Tests. 

17.Rule 16(h): Change of Date , Commencement of Probation. 

18Rule 9: Appointment by Agreement or Contract. 

19.Rule 11:The Time limit for Joining either on first selection or on promotion or 

on appointment by Transfer. 

Rule 16(a): Commencement of Probation of Direct Recruitment. 

17.Rule 21(E):In the Second cycle of 100 Roster point for Visual Handicaped. 

18.Rule 27:All India service officers and APAS officers to post in the state 

services. 

19.Rule 36:Inter Seniority where the Date Commencement of Probation. 

20.Rule 37: Seniority of Directly Recruited candidates reallowted Consultation 

with APPSC. 

21.Rule 1:Issue of State and Subordinate Service Rules in 1996. 

22.Rule 2(6): Definition of AFU with reference to APSSR. 

23.Rule 2(10): Definition of CM with reference to APSSR. 

24.Rule 2(13): Definition of DP with reference to APSSR. 

25.Rule 2(19): Definition of MS means meritorious Sportsman. 
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Rule 6:AP state service rules comes under G.O.Ms.No:1376,dt:28.11.1963. 

26.Rule 5:Ap subordinate service rules comes under 

G.O.Ms.no:1963,Dt:16.12.1991. 

27.Rule 13(9):Every person appointed to a service shall within the period of 

Probation pass the Language Tests in 

Telugu. 

28.Rule 28.The percentage earmarked by Direct Recruitment :33 1/3%-State 

Services. 

29.Rule 29.30%:State Subordinate Services. 

30.Rule 30.ST Caste comes under GADABUS. 

31.Rule 31Nagavasam comes under BC-D. 

32.Minimum service required for Promotion  3 years. 

33.Probation means A fresh entrant to a service. 

